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Academic Management
System
Manage Your Institution’s Academic Cycle Effortlessly 
With CollPoll



privileges scheduling

AnalyticsCurriculum

☑Define SemesterWise

Curriculum

☑Activate Multiple Enrollment

Types

☑AddMultiple Courses

Manage Curriculum

☑ Define Course Objectives

☑ Define Course Outcomes

☑ Add Syllabus

☑ Map ProgrammeObjectives &

Course Objectives

☑ Define Topic Level Outcomes

Course Master

☑Grant Faculty Privileges For

Curriculum And Academic

Management For Easy Access

Access Control

☑ Add Classes Manually

☑ Create Section wise Classes

☑ Schedule Classes

☑ Create a Term

☑ Upload Timetable

Academic Structure

Smart Academic Management



CURRICULUM 
MANAGEMENT



Step 1(a): Admin Privileges

Go to admin 
privileges 
under admin 
console



Step 1(b): Admin Privileges

● An admin has to
give privileges to
academic
management,
academic term
management &
class schedule
management

● This will give
access to all 3
pages academic
management(cla
ss schedule, class
group & term)



Step 1(c): Admin Privileges

Click on add



Step 1(c): Admin Privileges

● Search for the
faculty name

● Click on grant
privilege



Step2: Navigating to Curriculum Module

CURRICULUM

● Viewing the 
existing 
departments and 
creating new  
departments in 
the Institution

● Defining new 
programs and 
courses in the 
department

● Go to admin 
console on the 
homepage



Curriculum
Step 2(a): Curriculum Management

• In the Admin 
Console, we need 
to click on 
Curriculum



Curriculum
Step2(b): Curriculum Management - Settings

• Curriculum Settings can 

be configured under 

settings tab

• Need to switch on toggle 

for the respective 

enrollment types that 

needs to be reflected.

• Display name can be 

configured for the 

respective enrollment 

types as per the university 

course segregations



Curriculum
Step 2(c): Curriculum Management - Settings

• CORE COURSES: States the mandatory 

courses which student has to complete to earn 

a degree/diploma.

• PROGRAM ELECTIVE: A course that you 

choose to take as part of your programme of 

study.

• OPEN ELECTIVE: An elective course which is 

available for students of all programmes, 

including students of same department.

• ZERO CREDIT: Courses are taken for personal 

or professional interest and do not usually offer 

college credit.

• AUDIT : A course means a student can take 

classes but cannot be graded or given credit for 

a particular course.



Curriculum

● In the Curriculum 
Page, we can click 
on the dropdown 
option to select a 
department, 
program & batch 
year from the list.

Step 3(a): Curriculum Management - Setting Up Curriculum



Curriculum

● The program’s curriculum as per  
different batch years can be 
viewed by  selecting the required 
Batch Year

● An elective can be added by 
clicking on add course under 
“Program & Open Elective” and a 
regular course can be added by 
clicking on “Add Course”.

● Clusters can be defined using 
add cluster where for the 
elective courses “Minimum & 
Maximum” course limit can 
defined.

Step 3(b): Curriculum Management - Setting Up Curriculum



ACADEMIC 
MANAGEMENT



ACADEMIC MANAGEMENT

● Defining and 
Understanding 
Terms as per the 
Institution’s norms

● Creating Classes 
(Cohort 
Management)

● Developing the 
schedule / time 
table for the 
respective classes 

Step1: Navigating to Academic Management Module



Academic 
Management

Step 2: Academic Management

• In the Admin 
Console, we 
need to click on 
Academic 
Management



Academic 
Management

• Term refers to the 
academic session 
planning where 
need to define 
which semester is 
currently going-
on.

• Once you click on  
Add Term, you 
will be directed to 
a small window  
wishing the page  
which is  
explained in the  
next slide

Step3(a): Academic Management - Term Configuration



Academic Management
Step 3(b): Academic Management - Term Configuration

TERM CONFIGURATION

• ACADEMIC YEAR: States the current 
academic year which in going on.  

• START/END: From which date 
academic year for a particular program 
will start & end.

• SYSTEM: As per the duration of the 
program system can be defined 
semester, trimester, quarter & year 
wise.

• SEQUENCE: It defines the current 
semester, trimster, quarter & year of 
the particular program in that academic 
year.

• PREVIOUS TERM: It states the 
previous semester, trimester, quarter & 
year for the defined for the current 
term.

• CLASSES TILL: Define till when the 
classes will go on for the current term



Academic Management
Step 4(a): Academic Management - Class Configuration

• Class Filters: Classes 
can be filtered on 
component (theory, 
practical), 
course/subject, term 
and faculty level.

• Class Addition: It can 
be configured in two 
ways i.e  Course 
Registration & 
Program Batch Section 
specific. 



Academic Management
Step 4(b): Academic Management - Cohort/Class Group Configuration(Single)

• CLASS: Class Name can be 
defined here ex: Physics-2022-
Semester 1

• TERM: For which particular term 
you are planning this class ex: 
Odd Semester, Even Semester 
2022

• PROGRAM, BATCH & 
SECTION: Can be used to auto-
fetch the student data to cohort 
as per the selection and will be 
able to add multiple program, 
batch & section.

• COURSE & TYPE: Put the 
course name/code & component 
for which we are creating this 
class ex:. Physics

• USERS: Multiple faculties and 
students can be mapped to the 
class group who will be teaching 
& learning.



Academic Management
Step 5(a): Academic Management - Timetable Configuration

● The Schedule for a 
particular class can be set 
by clicking on Class 
Schedule and clicking on 
anywhere  in the schedule 

that appears after selecting 
the appropriate term and 
course

● The exact date till which the 
selected schedule is to be 
repeated can be mentioned 
under 'repeat till' field

● Scheduled classes can be 
skipped on holidays



Step 5(b): Academic Management - Timetable Configuration

TIMETABLE CONFIGURATION

• CLASS/SECTION: Able to see the 
cohort/classes for the course in the 
selected term

• START/END DATE-TIME: When 
the selected class need to be 
planned.

• RECURRENCE: select to repeat 
the class

• FACULTY/MEMBER: States that 
which faculty will take this class on 
defined date-time.

• VENUE: Where we’re planning this 
class e.x Building A or Block B

• FACULTY MEMBER: Available/not 
Available status can be viewed for a 
faculty member



Step 5(c1): Academic Management - Timetable Configuration(Upload Timetable)

● Click on the upload 
timetable to upload 
timetable in bulk 
using CSV



Step 5(c2): Academic Management - Timetable Configuration(Upload Timetable)

● Click on 
download 
CSV 
template



Step 5(C3): Academic Management - Timetable Configuration(Upload timetable)

• CLASS ID: Class Id’s can fetched from 

the Class List 

• FACULTY EMPLOYEE ID/EMAIL:

States that which faculty will take this 

class on defined date-time.

• INFRASTRUCTURE ID: Where we’re 

planning this class e.x Building A or Block 

B we need to the ID here.

• START/END DATE-TIME: When the 

selected class need to be planned.

• REPEAT: Classes can be repeated 

weekly & on daily basis

• SKIP HOLIDAY: Scheduled classes 

can be skipped on holidays



Step 5(Cd): Academic Management - Timetable Configuration(Upload timetable)

● Click on 
upload 
CSV



CollPoll has streamlined various 
settings options for you to create your 
academic session as per your needs

Plan your academic session & 
manage the semester from a 

single dashboard

Fluently configure term, 
class & timetable for better 

academic management

Configure & manage curriculum 
with CollPoll as per the 
institution’s requirement

Benefits of Automated Academic Management



Your Digital Campus

OBE- Compliant 
Learning 
Management 
System

Smart LMS As A Centralized
Platform For Enhancing
Learning Management
Manage The Digital Learning Process In All Parts



Planning Management

Analytics Privileges

☑Grant Access Privileges to a

Faculty Member

Access Control

☑ Overall Analytics

☑ Student Wise Analytics

Analytics

☑ Add Students

☑ Define Course Work

☑ Add Resources

Course Planning
☑ Add Assignments

☑ Add Discussion Forums

☑ Add Quizzes

☑ Access Multiple Question Banks

Manage LMS

Smart Learning Management System



Step 1: Login Into Admin Account Using Your Credentials



Step 2(a): Go To Admin Privileges Under Admin Console



Step 2(b): Search For Outcome Based Education Admin Then, Click On Add



Step 2(c): Search For The Faculty Then, Click On Grant Privilege



Step 3: Login Into The Faculty Account Using Your Credentials



Step 4: Go To Classroom On The Left Panel



Step 5: On Going And Previous Classes Will Appear

Click on the class 
you need to 
configure 
assessments for



Step 6: Go To Students Tab Then, Click On Manage



Step 7(a): Add Students

Click on add 

students



Step 7(b): Add Students

Search the 
student name, 
click on add then, 
done



Step 7(c): Add Students In Bulk

Click on add 
students in 
bulk



Step 7(d): Add Students In Bulk

Download the 
CSV template



Step 7(e): Add Students In Bulk

● Edit student details in CSV Template



Step 7(f): Add Students In Bulk

Upload the 
CSV file then, 
add



Step 7(g): Download Attendance Report

Go to 
attendance 
report tab



Step 7(h): Download Attendance Report

● The downloaded will appear as below:



Step 8: Create/Copy Session

● Go to course work, 
Click on the + icon 
then, click on create 
new session

● Sessions can be 
created in 3 ways:

➔ Live Online
➔ In Class 
➔ Pre recorded



Step 9(a): Create Session (In Class)

● Enter the module name

● Session after/before: If you 
want to create the session 
before/after a particular 
session then, select 
accordingly and enter the 
session name

● Add date & time, title & 
description

● You can add Notes link/file 
from resources

● If you don’t want to take the  
attendance turn off the 
toggle button

● Add topic level 
outcome(TLO) : What will 
students learn after 
completion of the topic? 
then, save



Step 9(b): Create Session (Live Online)

● Enter the module name

● Session after/before: If you want to create the 
session before/after a particular session then, 
select accordingly and enter the session name

● Add date & time

● Add title

● Add description

● Select the platform(MS Teams,Google Meet, 
Zoom or share your own link)

● You can add Notes link/file from resources

● If you don’t want attendance turn off the toggle 
button

● Add topic level outcome(TLO) : What will 
students learn after completion of the topic?

● Click on save



Step 9(c): Create Session (Pre Recorded)

● Enter the module name

● Session after/before: If you want to create the 
session before/after a particular session then, 
select accordingly and enter the session name

● Upload video file/link

● Add title

● Add description

● You can add Notes link/file from resources

● Add topic level outcome(TLO) : What will 
students learn after completion of the topic?

● Click on save



Step 9(d): Copy Sessions From

To copy sessions 
from  another class 
click on + symbol 
near the module 
then, click on copy 
sessions from



Step 9(e): Copy Sessions From

Select the term 
& class name, 
select the 
session then, 
click on copy 
sessions



Step 9(f): Copy Sessions To

● Click on copy 
sessions to 
from the + 
symbol near the 
module

● Select the 
session then, 
click on copy 
sessions



Step 10: Add Resources

● Go to 
Resources 
then, click on 
add resources
on the left

● You can upload 
a file or a link



Step 11(a): Add Assignments

● Go to 
assignments 
then, click on 
create 
assignments

● Assignments 
can be created 
in 3 ways : 

➔ Group 
assignments

➔ Class 
assignments

➔ Individual 
assignments



Step 11(b): Add Assignments (Class)

● Class assignment is created to give same assignment to all the 
students in a particular class

● Add assignment title & description

● Turn on the consider for grading toggle button if you want to 
grade the assignment. You can add level and criteria to the 
Rubric Grading

● You can add TLO[Topic Level Outcome(what students will learn 
after completion of the topic)], course outcome[CO(what students 
will learn after completion of the course)] and BT(Bloom’s 
Taxonomy) level 

● Turn on the toggle button to enable turnitin(Detect Plagiarism)

● Add a start and end date

● Select the submission type 

● You can also add link or upload file for reference by clicking on 
symbols on bottom right

● Click on publish

● You can also copy the assignment to another class



Step 11(c1): Add Assignments (Group)

● Click on drop 
down arrow

● Select group 
assignment

● Groups can be 
created in 2 ways: 

➔ Automatic
➔ manually



Step 11(c2): Add Assignments (Group)

● Add the title 

● Turn on the consider for grading toggle 
button if you want to grade the assignment

● add level and criteria to the Rubric 
Grading

● Add course outcome(CO), BT level and  
topic level outcome(TLO)

● Turn on the toggle button to enable 
turnitin(detect plagiarism)

● Add a start and end date

● Select the submission type

● Click on create group



Step 11(c3): Add Assignments (Create Group Manually)

Enter the details such as, student 
name, group, due date, notes link, 
documents, then, save the 
assignment



Step 11(c4): Add Assignments (Create Group Automatically)

● Click on add 
new group

● Click on auto 
create

● Define the no. 
of students 
per group

● Click on auto 
create



Step 11(c5): Add Assignments

● Click on 
publish

● Once published, 
students will be 
able to see the 
assignment on 
their console



Step 11(d1): Add Assignments (Individual)

Select individual 
assignment from 
the dropdown 
arrow



Step 11(d2): Add Assignments (Individual)

● Turn on the consider for 
grading toggle button if you 
want to grade the assignment

● Add level and criteria to the 
Rubric Grading

● Add course outcome(CO), 
BT level and topic level 
outcome(TLO)

● Add start and end date

● Select the submission type



Step 11(d3): Add Assignments (Individual)

Click on 
student’s 
name then, 
click on edit 
icon



Step 11(d4): Add Assignments (Individual)

● Define title and 
description

● Add due date

● Add reference link 
or upload file

● Click on save 



Step 11(d5): Add Assignments (Individual)

Click on publish



Step 12(a): Create Quiz

● Go to
quizzes

● Click on 
create quiz



Step 12(b): Create Quiz

● Add the title and description

● Select the module and session

● Turn on the toggle button if you 
want to define time for the quiz, 
consider it for grading, shuffle 
questions and options

● Result can be displayed in 3 ways :

➔ Scores are published by me(faculty 
will publish the scores)

➔ Participants submit the 
quiz(Students will be able to see the 
scores once they submit the quiz)

➔ Quiz is closed(scores will be visible 
once the quiz is completed)



Step 12(c1): Create Quiz (Add Questions)

● Questions can 
be added in 3 
ways:

➔ Manually (As 
shown in the 
picture)

➔ In Bulk(Excel 
and AIKEN 
format)

➔ Import from 
Question Bank



Step 12(c2): Create Quiz (Add Questions In Bulk Excel Format)

● Click on add 
questions in 
bulk

● Download the 
excel template



Step 12(c3): Create Quiz (Add Questions In Bulk Excel Format)

● Edit the questions and options 



Step 12(c4): Create Quiz (Add Questions In Bulk Excel Format)

After editing 
the questions
upload the 
Excel sheet 
then, click on 
add 
questions



Step 12(d1) : Create Quiz (Add Questions In Bulk AIKEN Format)

● Click on add 
questions in 
bulk

● Click on AIKEN 
format

● download the 
Text template



Step 12(d2): Create Quiz (Add Questions In Bulk AIKEN Format)

Edit the 
questions 
and options 
here



Step 12(d3): Create Quiz (Add Questions In Bulk AIKEN Format)

Upload the 
file then, click 
on Add 
Questions



Step 12(e1): Create Quiz (Add Questions By Importing From Question Bank)

Turn on the 
toggle button 
and define the 
rules for 
questions



Step 12(e2): Create Quiz (Add Questions Manually By Importing From Question Bank)

● Click on add a question

● Define the difficulty level

● add tags to make it easier 
to find the question

● Select the question type

● Turn on the toggle button 
for Negative marking(Full 
or Partial) on the right 
corner

● Define the question

● Click on save



Step 12(e3): Create Quiz (Add Questions By Importing FromQuestion Bank)

● Go to Question 
Bank

● You can :

➔ Add the already 
present questions

➔ Add a question 
manually 

➔ Add in Bulk



Step 12(e4): Create Quiz (Add Questions In Bulk By Importing FromQuestion Bank)

● Click on add a 
question in 
question bank

● Click on add In 
bulk

● download the 
Excel Template



Step 12(e5): Create Quiz (Add Questions In Bulk By Importing FromQuestion Bank)

Edit the 
Questions 
and options 
here then, 
Upload the 
file



Step 12(e6) : Create Quiz (Add Questions In Bulk By Importing From Question Bank)

After editing the 
questions
upload the 
Excel sheet 
then, click on 
add questions



Step 12(e7): Create Quiz (Add Questions By Importing FromQuestion Bank)

● All the added 
questions will 
appear in 
Question Bank

● Select the 
questions 
according to the 
rules then, click 
on generate sets



Step 12(e8): Create Quiz

● The quiz has been 
created 
successfully

● Click on publish

● A pop up will 
appear:

➔ You can either
notify students via 
email or CollPoll in 
app notification

● Students will be 
able to see it on 
their console



Step 13(a): Add Discussion

● Go to 
discussion 
forums

● Click on + 
discussions 
to add a new 
one



Step 13(b): Add Discussion

● Add title and description

● Add course outcome(CO), BT 
level and topic level 
outcome(TLO)

● Turn on the grading toggle 
button and define marks if you 
want to grade the discussion

● Add start and end date and time

● Check the boxes to add rules to 
the discussion

● Click on publish



Step 13(c): Download Report

Click on the discussion then, go 
to student grades.

Faculty can edit the grades and 
download the report from this 
dashboard.



Step 13(c): Download Report



Step 14: Overall And Student wise Analytics



Step 15(a): Gradebook (It Is A Combination Of Assessments)

● Go to gradebook

● Click on add

● Here a faculty can 
add 
assessments 
and components 
other than the 
default 
assessments 
present in the 
system 



Step 15(b): Gradebook (Add Assessments)

● Click on add 
tab 

● Click on 
assessments

● Define the title, 
marks, course 
outcome(CO), 
BT level and 
topic level 
outcome (TLO)

● Click on add



Step 15(c1): Gradebook (Add Component)

● Click on add tab

● Click on component

● Component can be 
created with 2 types of 
rules:

➔ Sum of Grades
➔ Best of Grades

● Define title

● Select sum of grades 
under rules

● Add Components from 
the below list

● Define weightage

● Click on add



Step 15(c2): Gradebook (Add Component)

● Click on add tab

● Click on component

● Define title

● Select best of Grades
under rules

● Add Components from 
the below list

● Define the no. of 
assessments to be 
considered

● Click on add



Benefits Of 

CollPoll’s 

Automated LMS

Organized e-learning content in 
one place

Unlimited access to e-learning 
resources

Reduces learning & 
development costs

Quickly & conveniently 
expands e-learning courses

Easily integrate various online 
meeting platforms

Maintain a fluent flow of 
communication between faculty 
& students

Elimination of time & location to 
access content & knowledge

Creates a paperless campus 
for more sustainability

Deeper insights into students’ 
performance for making 
informed decisions

Alleviating the problem of 
crowded classrooms



Smart Fee Management For Automating The Complex Fee
Collection Process



Your Digital Campus

OBE- Compliant 
Learning 
Management 
System

Smart Fee Management For
Automating The Complex
Fee Collection Process
Manage Fee, Penalty, Scholarships & Much More In No
Time



Payment 
gateway

Setup Fee 
Plan 

PenaltyScholarships☑Create a New Scholarship Plan

☑Map an individual Student To a

Plan

☑Apply Scholarship on Students in

Bulk

Scholarship Management

☑ Insurance

☑ Warranty details

☑ Service/Maintenance Requests

☑ Specifications

Asset Details

☑Various Payment Gateway

Options Available

☑ Easily Add Multiple Gateways

To Your System

Configure Payment Gateway

☑ Create a New Fee Plan

☑ Map Fee Plan To a Programme

☑ Set The Due Date and Activate The

Fee Structure

Fee Plan Configuration

Smart Fee Management



Fees Management is an end to end solution for 
administrators to configure fee plan for different 
programmes, manage student fee structure, 
track student fees collection & share timely 
reminders.

Students/Parents can submit the fees 
online, track payments, download the 
receipt and receive timely fees reminder 
and updates

For Students For Administrators 

Fee Management In CollPoll:



PREREQUISITES FOR FEE MANAGEMENT:

● Quota Master

● Student quota mapping data

● Proper Configuration of Programs and specialization structure as per the 

academic fee bifurcation

● Payment Gateway Details



Step 1: Navigating To FeeManagement

● Log-in to CollPoll

● Go to Admin 

Console 



Step 2: Navigating To FeeManagement



PAYMENT GATEWAY
CONFIGURATION



Step 1(a): Setting Up Payment Gateway To Facilitate Online Transactions

Select Payment 

Gateway



Step 1(b): Setting Up Payment Gateway To Facilitate Online Transactions

Select the required 

Payment gateway



Step 1(c): Setting Up Payment Gateway To Facilitate Online Transactions

● Fill in the 

parameters

● Click on add



FEE PLAN SET UP

Using Fee-Plan Setup, the admin 

can create and manage active fee-

types (tuition fees, development 

fees), add relevant fees type to a 

particular fees plan and assign a 

settlement order for accurate 

accounting. 



Step 1: Set Up Fee Plan

Admin console

  Finance 

Management 

  Fees Management



● Go to fees 

management 

● Go to fee plans

● Click on create 

new fee plan

Step 2(b): Create A Fee Plan



• Define fee plan name

• Define a settlement order -

to settle paid fee in specified 

settlement order / priority

• Add fee against various 

quotas

• NOTE: Option to copy data 

to other quotas – allows 

duplication of values to other 

quotas with a single click.

Step 2(c): Create A Fee Plan



Step 2(c): Create A Fee Plan

● Minimum amount is 
mandatory to pay for:

➔ Registration of the 
students

➔ To define the 
threshold on fees



Step 2(d): Change Fee Plan

● Click on actions under a 
fee plan.

● Click on either add new 
quota or duplicate and 
create new plan.

● You can also delete the fee 
plan from delete button.



Step 2(d): Change Fee Plan

Selecting "add new 
quota" gives you the list 
of quotas which are not 
there in the fee plan, 
choose the ones you 
want to add.



Step 2(d): Change Fee Plan

● Selecting Duplicate and create new 
fee plan, takes you to the next tab and 
shows copied fee plan where you can 
add new name to it and can add 
quotas.

● For closed fee plan, we can only 
"Duplicate and create New plan.”



FEE STRUCTURE 
SET UP



Step 5 (a) :Mapping the Fee Plan with Programme and Batch Year
Step 1(a): Mapping The Fee Plan With Program & Batch Year

Under Program 

Fee,Click on add



Step 5 (b) :Mapping the Fee Plan with Programme and Batch Year

● Select the required 

Programme, Batch 

Year and collection 

frequency(one 

time, yearly or term 

wise)

● Click on add and 

the Structure gets 

created

Step 1(b): Mapping The Fee Plan With Program & Batch Year



● Fee plan mapping with 

program & batch year for 

the respective active 

sem/year

● Can apply penalty plan at 

program- batch level

● Set the due date and 

activate the fee structure

Step 2(a): Setting The Due Date & Activation Of Fee Structure



● Fee Structure is 

activated for the 

specific 

sequence.

● Close the Fee 

structure on 

completion of 

duration.

Step 2(b): Setting The Due Date & Activation Of Fee Structure



SCHOLARSHIP PLAN 
SETUP



● Create Scholarship 

plan individually or in 

bulk

Step 1(a): Create A Scholarship Plan



● Apply Scholarships on 
multiple Fee Types.

● Scholarship can be defined 
as flat 
amount/percentage

● Create scholarship based 
on waiver/ sponsorship 
policy

● Requires approval needs 
to be selected as per the 
use case 

Step 1(b): Create A Scholarship Plan



Step 2(a): Applying The Scholarship- On Individual Student

● Under 
student fees, 
go to actions

● Click on add 
scholarships



● Select the scholarship 

from dropdown 

● Enter the allotment 

amount

● Click on apply

Step 2(b): Applying The Scholarship- On Individual Student



● Select students to 

scholarships  

download the CSV file  

Fill in the required details 

and upload the file.

Step 3: Mapping Of Students To Scholarship- In Bulk



SCHOLARSHIP
POLICY CREATION



● Under 
Scholarships, Click 
on scholarship 
plans

● Click on create 
new plan

Step 1(a): Scholarship Policy Creation



● Enter the 
scholarship 
plan name and 
code

● Click on add 
scholarships

Step 1(b): Scholarship Policy Creation



● Select scholarship plan

Step 1(c): Scholarship Policy Creation



● Select add 
institutional 
unit

Step 1(d): Scholarship Policy Creation



- Select various Institution 
details:

● Department

● Program Duration(1,2,3..)

● Fee Collection 
Frequency followed(one 
time, yearly or term wise)

● Type of System(year, 
sem, trimester or quarter)

● Now, you will get list of 
Programs for the 
selected combination

Step 1(e): Scholarship Policy Creation



● Select the 
Program,Batch 
and Quota

● Click on add

Step 1(f): Scholarship Policy Creation



● After adding the 
required 
Programs,click on 
save

● We can see the 
units selected for 
the Scholarship 
Plan on right hand 
side

Step 1(g): Scholarship Policy Creation



● After adding the 
Program details, 
select the fee 
sequence

● Once, scholarship 
plans are added 
for all the 
sequences,Click 
on create plan

Step 1(h): Scholarship Policy Creation



Step 2(a): Student Mapping With Scholarship Policy

Under Actions, 
select apply 
scholarship in 
bulk



● Need to select the  

Program, Batch and 

Quota which will 

populate the student 

list 

● Select the eligible 

students

● Click next

Step 2(b): Student Mapping With Scholarship Policy



Step 2(c): Student Mapping With Scholarship Policy

Select the required 

Scholarship Policy 

and Click on apply



PENALTY PLAN
CONFIGURATION



Step 1(a): Creating A Penalty Plan

• Fee Management 

  Penalty plans 

• Add New Penalty 

Plan



● Penalty Plans are 

configurable and can be 

configured as per the 

institute’s Penalty Structure

● Flat rate- to impose a flat 

rate of penalty

● % of Total Payable- to 

impose penalty on a certain 

% of total Payable

● Recurrence-If the penalty 

has to be imposed for every 

passing day after the set date

Step 1(b): Filling In The Penalty Details



INSTALLMENT
PLAN SETUP

INSTALLMENTS



● Under Instalment 

Plans, select

Add New 

Installment Plan

Step 1(a): Creating An Installment Plan



● Fill in the Plan details

● Instalment Fee- Extra 

amount collected when 

student opts for 

Payment in  

Installments( Institute 

dependent)

● NOTE: If no instalments 

fee is to be collected,put 

the value as 0

Step 1(b): Creating An Installment Plan



● The instalment fee can 

be divided in multiple 

instalments

● The applicable fee 

payable in instalments 

are divided as per the 

required percentage

● Click on save

Step 1(c): Creating An Installment Plan



● Under student fee, go to 

actions

● Select apply instalments in 

bulk

Step 2(a): Apply Installment In Bulk



● Go to actions under 

student fees

● Click on apply 

installment in bulk

● Select required 

Program,Batch,Quota

.

● Select the required 

students and go to 

next

Step 2(b): Activating Installments



● Select the required Installment 

Plan

● Custom Instalment plan can 

also be created here

● NOTE: Bulk applying will 

override the penalty plan for all 

the students, if no penalty 

amount is there for student 

fees.

➔ Bulk Instalments can't be 
applied on students with 
dynamic fees, scholarship or 
waiver applied.

➔ Instalments cannot be applied 
on partially active students

Step 2(c): Activating Installments



● Under Apply 

penalty,select 

Yes/No based on 

whether penalty is 

applied on students 

or not.

● If Yes, select the 

required Penalty 

Plan

Step 2(d): Activating Installments



Step 2(e): Activating Installments

After adding the 

Installment Plan and 

Penalty plan, Click 

on apply



Step 2(f): Activating Installments

Installment is 
activated for 
students



● Can see here how the 

applicable fee is divided 

into installments along 

with due dates, based on 

installment plan applied

Step 2(g): Activating Installments



STUDENT FEES
(ADMIN)



Step 1(a): Add Payment

● Under student fee, select 
the student, go to actions

● Click on add payment



Step 1(b): Add Payment

● Enter the 
details

● Upload the 
required 
documents

● Click on submit



Step 1(c): Add Payment

● Once the payment is added successfully, you can view the receipt 
for admin as well as the student 



Step 1(d): Payment Receipt (Admin Copy)



Step 2(a): Add Scholarships

● Under student fee,select 
the student,  go to 
actions

● Click on add 
scholarships



Step 2(b): Add Scholarships

● Select the 
scholarship

● Enter the 
allotment amount

● Click on apply



● Click on the 

scholarship plan

● Select the       

student 

● Click on actions

● Click on add 

approval

Step 2(c): Approval/Rejection Of Scholarships



Step 19(b): Scholarship Approval when Applicable

● Select the fee types for 

which scholarship needs 

to be approved

● Select the payment mode

● Upload the required 

documents

● Click on approve 

● NOTE:

➔ Payment details have to 

be confirmed before 

approval

➔ Once approved, it cannot 

be reverted

Step 2(d): Scholarship Approval When Applicable



● Click on the 

Scholarship plan 

Select the student   

  Actions 

Reject the 

remaining amount

● NOTE: Once the 

scholarship is 

rejected you cannot 

re-apply the 

scholarship to the 

student under the 

same fee head

Step 2(e): Scholarship Rejection, If Required



Step 2(e): Scholarship Rejection, If Required

● Click on reject then, 
click on confirm 

● NOTE: Once rejected, 
cannot be reverted



Step 13 (a):Applying Waiver on Student FeesStep 3(a): Add Waiver On Student Fee

● Under student fee, 
select the student,  go 
to actions

● Click on add waiver



Step 3(b): Add Waiver On Student Fee

● Select the fee type

● enter the amount

● Click on apply

● NOTE: Waiver amount cannot be more than 
the due amount

10000



Step 4(a): Manage Penalty

● Under student 
fee,select the student,  
go to actions

● Click on manage 
penalty



Step 4(b): Manage Penalty

● Click on the edit symbol

● Select the penalty plan

● Click on save



Step 5(a): Manage Installments

● Under student 
fee,select the student,  
go to actions

● Click on manage 
installment



Step 5(b): Manage Installments

● Click on edit



Step 5(c): Manage Installments

● Select the installment plan

● Select yes/no to apply penalty

● If yes, then, select the penalty plan

● Click on update



Step 6(a): Apply Installments In Bulk

● Under student fee, go 
to actions

● Click on apply 
installment in bulk



Step 6(b): Apply Installments In Bulk

● Select program, 
batch year & 
quota

● Select the 
students then, 
click on next



Step 6(c): Apply Installments In Bulk
● Select an installment plan

● Select yes/no to apply 
penalty

● Select a penalty plan

● In case of custom penalty, 
enter the amount manually

● Click on apply

● Note: Bulk applying will 
override the penalty plan for 
all the students, if no 

penalty amount is there for 
student fees.

➔ Bulk Instalments can't be 
applied on students with 
dynamic fees, scholarship 
or waiver applied

➔ Instalments cannot be 
applied on partially active 

students



Step 7(a): Apply Scholarship In Bulk

● Under student fee, go 
to actions

● Click on apply 
scholarship in bulk



Step 7(b): Apply Scholarship In Bulk

● Select the 
program, batch 
year & quota

● Select the 
students

● Click on next



Step 7(c): Apply Scholarship In Bulk

● Select a 
scholarship plan

● Click on apply



Step 8(a): Apply Payment In Bulk

● Under student 
fee, go to bulk 
actions

● Click on add 
payments



Step 8(b): Apply Payment In Bulk

● Download the sample 
sheet

● Enter the details

● Upload the excel



Step 9(a): Apply waiver In Bulk

● Under student 
fee, go to bulk 
actions

● Click on add 
waiver



Step 9(a): Apply waiver In Bulk

● Download the sample 
excel

● Enter the details

● upload the excel



Step 18(a) : Applying Refunds

● Under refund 

plans, click on 

create new plan

Step 10(a): Apply For Refund



Step 10(b): Apply For Refund

● Enter refund plan name & code
● Select the fee head
● Select the type of deduction(flat/percentage)
● Enter the amount
● Click on create plan



STUDENT ONLINE
FEE PAYMENT

FEE
PAYMENT



Step 1: Student Wise Report

● Under fee 
reports, select 
student wise 
report

● Select fee plan

● Click on 
download on the 
right corner

● The downloaded 
report will be sent 
to you on email in 
excel format



Step 2: Transaction Wise Report

● Under fee 
reports, select 
transaction 
wise report

● Select fee plan

● Click on 
download



Step 1(f): Manual Settlement Of Offline Payment- Based On Bank Settlement Date

Under Finance 

Management,select 

payments



Step 1(g): Manual Settlement Of Offline Payment- Based On Bank Settlement Date

Enter the 

settlement date 

and confirm



Step 2(a): Approval Of Offline Payment Proof Submitted By students

Under Finance 

Management, 

Select 

payments



● Once the Offline payment 

is done from the student’s 

end, the college needs to 

Approve the same

● Go to finance management

  payments  

approvals

● From here the payment 

can be approved or 

rejected as the case 

maybe

Step 2(b): Approval Of Offline Payment Proof Submitted By students



Step 3(a): Receipt Generation (Student Copy)

● Once the payment is added successfully, you can view the receipt 
for admin as well as the student 



Step 3(b): Receipt Generation (Student Copy)



BENEFITS OF USING THE SMART FEE MANAGEMENT SYSTEM!

Clear, Visible &
Transparent

Record
Management

Ease Of Managing
Both Online &
Offline Fee
Collection

Reduces Human
Error & Saves
Labour Cost

Simplified &
Paperless Process

Get Detailed
Information With

Reports

Get All In One
Secured

Automated
System

Track &Monitor
The Data

Convenience

Auto Generate
Fee Invoices

Provide Financial
Assistance To
Students



Smart Admission Management For Hassle-Free
Operation Of Complete Admission Process



Your Digital Campus

OBE- Compliant 
Learning 
Management 
System

Smart Admission
Management For Hassle-Free
Operation Of Complete
Admission Process
Manage Your Online And Offline Admissions With Relative Ease And Increased
Efficiency



Offer LetterFee 
Initiation

☑Real-Time CRM Integration.

☑CRM Integrationwith Leadsquared,

NPF, and Extraaedge

CRM Integration

☑Verify Documents

☑Initiate Fee in No Time

☑Setup Merit Rules

☑Send Offer Letter

Document Management

☑ Manage enquiry & Application

Form

☑ Track Applicant Data

☑ Reset Student’s Account Password

☑ Deactivate Student Account

☑ Revert Admission Form

Admission Form

Smart Admission Management

Integration Admission 
form

☑ Change Student’s Admission Status

☑ Auto Generate Registration ID

Student Management



PRE-REQUISITES

INSTITUTIONAL DATA SETUP
● Register Institution Details in Core Data Management (Structure)

● Add Academic and Non-academic Departments

● Add Programmes and Courses under Departments

MASTER DATA SETTINGS

● Create an Active Term in Core Data Management (Academic Management)

● Map Term to Batch Year and Programme

● Create Quota and Define Admission Category(Programme+

Batch Year + Quota)

● Setup Fee for every Admission Category

● Set Scholarship Criteria and Merit Rules

APPLICANT DATA UPLOAD ● Lead Management CRM Integrations (like NPF, ExtraEdge, LeadSquared)



ADMISSION
MANAGEMENT

ADMISSION DESK



Add Applicants



● Add applicants 

individually

● Add applicants in bulk

● NOTE: Applicants can 

be added via CRM 

integration as well

Add Applicants



● Fill basic information like student 

name, contact details, 

programme, quota etc

● Add prospective students who 

are joining 1st year batch in the 

current year

● Option to add lateral entries by 

selecting a previous batch year 

and “Lateral Entry” in 

“Admission Type”, keeping 

Year of joining same as year of 

admission i.e. current year

● An email will go to the 

prospective student with CollPoll 

login credentials, to complete the 

application form

Add Applicants



● Click on Add 

Student in Bulk

● Download CSV 

Template 

● Read the notes 

carefully

Adding Applicants in Bulk



Step 1(e): Adding Applicants in Bulk
● Fill in the details in the template

Adding Applicants in Bulk



Step 1(f): Adding Applicants in BulkAdding Applicants in Bulk

Upload the file and, 

click on create 

accounts 



● Under admin 

console, go to 

integration

● Click on the 

platform you want to 

integrate 

EX: Lead Squared

CRM Integration



Step 2(b): CRM Integration

Click on the toggle 

button to activate 

Lead Squared

CRM Integration



Track Applicant’s Form Status



Step 4: Track Applicant’s Merit StatusTrack Applicant’s Merit Status



● Once an applicant 

submits the 

application form, 

admin can verify the 

details and approve 

his/her form and start 

the process of 

document verification

Approve Application Form



Step 5(b): Approve Application Form

Click on confirm

Approve Application Form



Once the 

admission form 

is approved, 

click on verify 

documents

Verify Documents



Click on confirm

Verify Documents



● Documents can be 

uploaded by 

applicants  in 

different formats-

.png, .jpeg, .pdf

● Admin can either 

download these 

documents through 

download resources 

tab

● NOTE: Verification 

of all the documents 

is necessary

Verify Documents



Revert Admission Form

● Admins have the 

option to Revert the 

Admission Form, if 

any information or 

document submitted 

by the students are  

incorrect or 

incomplete.



● Click on revert 

submission

● Click on confirm

● It will unlock all the 

fields of admission 

form for students to 

fill again

Revert Admission Form



Step 7(c): Revert Admission Form

● The changes would be made 

once admin confirms after 

clicking on save changes

Revert Admission Form



Step 7(d): Revert Admission Form

Admin receives 

the notification 

once the student 

resubmits the 

form

Revert Admission Form



Step 7(e): Revert Admission Form

Through 

'resubmission 

requested' under 

form's dropdown, 

admin can check the 

students who have 

been asked to re 

submit forms

Revert Admission Form



Upon form 

submission by 

student, admin can 

click on the edit icon 

to choose the fields 

to be reopened

Selective Locking & Unlocking Of Admission Form



Step 8(b): Selective Locking & Unlocking Of Admission Form

● Beside each field, 

admin gets to see 

the comment, lock 

and unlock icons

● Admin can unlock 

particular fields 

which are incorrect

Selective Locking & Unlocking Of Admission Form



Step 8(c): Selective Locking & Unlocking Of Admission Form

Admin can 

comment the 

required changes 

pertaining to the 

unlocked fields

Selective Locking & Unlocking Of Admission Form



Step 8(d): Selective Locking & Unlocking Of Admission Form

● The changes would be 

made once admin 

confirms after clicking 

on save changes

Selective Locking & Unlocking Of Admission Form



Step 8(e): Selective Locking & Unlocking Of Admission Form

● The student then 

receives the mail as 

well as notification in 

their Collpoll account to 

resubmit form

● Admin receives the 

notification once the 

student resubmits the 

form

Selective Locking & Unlocking Of Admission Form



● Merit Rules are set up 

from the backend

● It can have “OR” as 

well as “AND” 

functionalities

● It can be different for 

different programmes

● Students who pass the 

criteria will be shown 

as Eligible and those 

who don’t pass it will 

be marked as Not

Eligible

Set Up Merit Rules



Send Offer Letter



● Select Programme for which 

the offer letter is being sent

● Select the Batch Year

● Select the Quota to which the 

student belongs

● Select Scholarship if the 

student is eligible. Scholarship 

can also be auto-applied, 

based on merit

● Mention offer letter expiration 

date and time

● Auto initiate fee process

simultaneously

Send Offer Letter



Manually initiate 

the fee process 

for eligible 

applicants, 

without 

generating the 

offer letter 

Manual Fee Initiation



● Apply scholarship 

for the respective 

applicant, if eligible 

for any state or 

central scholarship

● While initiating the 

fee process, 

scholarship can be 

applied to applicants 

at a single point of 

time who fall into the 

same programme, 

batch or quota

Manual Fee Initiation



Configure Admission Settings



● Configure admission settings after adding the applicants to system 

and before the approval process starts
● Set mandatory requirements for application form, 

documents and fee, to convert the status of prospective 

students to converted students

Configure Admission Settings



Applicant successfully converted to Student



● Once the applicants submit 

the fee, their status can be 

changed in bulk by first 

selecting the applicants by 

applying filters and then 

clicking on Registered 

Student in Change Status

section

● After changing the status, 

auto generate student ID

Change Applicant Status



● Option to download 

the Report which has 

all the components of 

application form that 

applicants filed out in 

the initial process of 

the admission -

personal, academic, 

family details etc

Access Reports



BENEFITS OF USING THE MANAGEMENT SYSTEM!

Simplified & Automated
Admissions Process From
One Place

More Flexibility To
Access The
Applications Anytime
Anywhere

Reduced Human
Labour & Costs

Track &Monitor All
The Information At
Your Fingertips

Convert All
Documentation To
Digital & Reduce Paper
Waste

Get Deeper Insights
With Detailed Reports



Smart EMS For Flawless & Complete Examination
Management



Your Digital Campus

OBE- Compliant 
Learning 
Management 
System

Smart EMS For Flawless &
Complete Examination
Management

Execute Each & Every Step Of Taking Exams From One
Place



What Is Examination Management In CollPoll ?

A software that's been developed to manage the
entire exam process. It covers all the activities that
are related to examination management, right from
receiving enrollment and examination forms, to the
processing of exams, printing, distribution, and
statistical reports.

Examination Management system
automates & streamlines the examination
schedule, conduction, and result declaration
process while ensuring 100% accuracy of
results.

For Students For Administrators



Planning Evaluation

Configuratio
n

Privileges

☑Grant Privileges for

Examination Planning &

Evaluation Schema

Access Control

☑ Add Assessments

☑ Define Maximum/PassingMarks

☑ ConfigureMake-up/Re-Exam

Detailed Configuration

☑ Add a New Exam Type

☑ Import Gradesheet

☑ Bulk Download in Gradesheet

Examination Planning

☑ Define Marks Distribution

☑ Apply Schema

☑ Create a New Schema

☑ Map/Unmap a Schema

Evaluation Schema

Smart Examination Management



PREREQUISITES FOR EXAMMANAGEMENT

● Automation of planning and execution

● Configuration of exam types

● Online exam registrations

● Exam Timetable Configuration

● Result Generation



EXAMINATION
PLANNING



Admin Privileges

Go to admin 
privileges 
under admin 
console



Admin Privileges

● Search for 
examination 
management

● Click on add 
tab on the 
bottom right



Admin Privileges

Search for the
faculty name
then, click on
grant
privilege



● Automation of 
planning and 
execution can 
done

● System will allow 
to configure the 
multiple exam 
types

Navigating To Examination Planner



Curriculum
Examination Planner

In the Admin 
Console, we 
need to click on 
Examination 
Planner



Curriculum
Examination Planner - Exam Type Configuration

● Click on the settings button as shown 

for defining the exam types. (For ex: 

Mid-sem exams,End sem exam)

● Click on the edit icon to change exam 

name

● On defining the exam types as followed by the 

university click on the boxes as shown if only it 

needs to be considered for Re Exam/Make up 

Exam. 

● On selecting the checkboxes those exam types won’t 

be visible for regular exams.



Examination Planner - Exam Plan Configuration

● Click on Create New 

Plan

● Create New Pan for the 

active term for which 

exam needs to be 

conducted.



Examination Planner - Front Page Settings

● Click on the edit icon to 
update the institute 
name, address, and 
logo.



Examination Planner - Import Gradesheet



Examination Planner - Column Control In Gradesheet

● Change the alias of the fields.

● Change spacing of the columns.

● Change the placement of the 

columns.



Examination Planner - Bulk Download In Gradesheet



Examination Planner - Bulk Download In Gradesheet



Examination Planner - Bulk Download In Gradesheet

Note:
● If the Number of Grade 

sheets generated are 
more than 50 than the 
generation will follow 
Batch processing.

● Each Grade sheet size is 
ranging from 1.25 to 2 
MB so a fast internet 
speed is recommended 
for downloading large set 
of grade sheets.

● At a time 200 grade 
sheets can be download, 
if the institution tries to 
download 2000 grade 
sheets, 10 folders with 
200 grade sheets will get 
downloaded.



EVALUATION
SCHEMA



Admin Privileges

Go to admin 
privileges 
under admin 
console



Admin Privileges

● Search for 
examination 
evaluation 
schema

● Click on add 
tab 



Admin Privileges

Search for the 
faculty name 
then, click on 
grant privilege 



Evaluation Schema

• COURSES: States the courses list 
which all are present in the system 

• ALL TYPE/CREDITS: It defines the 
course types ex. Theory, practical etc 
and its credits.

• ENROLLED STUDENTS: States the 
count of students who are actively 
studying this course in this term. 

• EXAM SCHEMA: Where we can see 
the course schema which we will 
configure

• GRADE SCHEMA- Where we can 
see the grade schema in which we will 
define the grades with respect to the 
marks.

Evaluation Schema - where 
to define the marks distribution 
for the assessments 
concerning the courses



Evaluation Schema

• Select the 
course to which 
you want to apply 
Course Schema.

• Click on Apply 
Schema

• This page will 
appear

• Click on Create 
New Schema or 
you can select the 
already created 
schemas by 
clicking Select 
Schema

• Schema can be 
unmapped using 
Unmap Schema



Evaluation Schema

• Fill the necessary details i.e

Schema name, Details, Total 

Marks & Passing Marks

• Define the weightage for the 

assessments

• Using the Add Assessment you 

can add multiple assessments 

which got configured under 

Exam Type

• Define the Maximum, passing 

marks with respect to the 

internal assessments

• Similarly, define the marks for 

the externals



Evaluation Schema

• Two Optional Assessments can be configured: 

1. Makeup Exam- Create make up as per exam policy. No separate grade sheet will generated. 

2. Re-Exam- Create Re-Exam as per exam policy. Separate Grade sheet can be generated.

3. Makeup & Re-Exam can be substitute on Assessment & Component Level.



BENEFITS OF USING THE SMART EXAMINATIONMANAGEMENT SYSTEM!

Hassle-Free
Examination Process
Management

Boost Students Interest
With Multiple Exam
Formats

Greater Accuracy &
Precision

Single Cost Efficient
Solution For Complete
Examination Process

Conduct Exams For
Mass Students With
Highly Scalable EMS

Seamless Accessibility
From Anytime
Anywhere



702, 3rd Floor, 6th A Cross Rd, 3rd Block, Koramangala, Bengaluru, Karnataka 560034

www.collpoll.com | support@collpoll.com | 8045688015

#EdTechItUp



Smart EMS For Quick & Error Free Result
Management



Your Digital Campus

OBE- Compliant 
Learning 
Management 
System

Smart EMS For Quick &
Error Free Result
Management

Seamlessly Manage & Evaluate Results At Your
Convenience



Exam 
Results

Settings

Term ResultsCourse 
Results☑Upload Marks

☑Manage Marks

☑Apply Various Filters For Quick

Search

Course Results

☑ Configure Gradesheet

☑ Generate SGPA?CGPA

Term Results

☑ Generate Gradesheet

☑Publish Marks

☑Customized Settings

Result Management

☑ Assign Evaluator

☑ Set Visibility Access

☑ Grant Edit Access

Settings

Smart Result Management



RESULT
MANAGEMENT



Navigating To Result Management



Examination Planner

In the Admin 

Console, we 

need to click on 

Examination 

Planner



Result Management

• After clicking on 

Examination Planner

• Select the term and 

hover to the left hand 

side

• Click on Results tab 

and go to Access 

Settings



ACCESS
SETTINGS



Marks Entering - Access Settings

• Under Access Settings, an admin firstly need to assign 

evaluator to the course.

• Evaluator can be assigned in two ways-

1. Class Faculty- who is part of that class

2. Custom Faculty- any random evaluator it can be.



Marks Entering - Access Settings

• Under Access Settings secondly need to set the exam 

visibility for the evaluator.

• Admin can give access to evaluator exam wise.

• Using Add all evaluator will be able to add the marks for 

all the exam types.



Marks Entering - Access Settings

• Under Access Settings the last step is to give edit and view access to 

evaluator.

• Evaluator with the View access along with the defined deadline will be able 

to view the marks till the due date.

• Evaluator with the Edit access along with the defined deadline will be able 

to edit the marks till the due date.

• Evaluator with the access of Relative Grading Schema Access will be 

able to define the grades by their own.



Access Settings - Relative Grading

It refers to the process of allowing the teacher to interpret 

the results of an evaluation and deciding and assigning 

grades based on student performance as compared to the 

others in the class.

After giving access of Complete Relative Grading Schema 
evaluator can edit the schema



Access Settings - Grade Sheet Configuration

● Grade sheet front 
page which 
includes student 
personal details, 
marks concerning 
the courses, CGPA 
along with the QR 
generation can be 
configured.

● Grade sheet back 
page which 
includes the marks 
calculation & marks 
schema can be 
configured.



Access Settings - Publish Results

Edit and update the
publish results
settings from the
publish tab under
settings.



COURSE
RESULTS



Marks Entering - Course Results

• Select the configured term for 

which marks needs to be 

uploaded

• After selecting the term this 

window will appear

• Under Course Results select 

department and courses for 

which we want to upload the 

marks.



Marks Entering - Course Results

● After applying filter 

the students of 

respective 

departments & 

courses starts 

appearing

● Faculty can now 

manage the marks

for the students with 

the access settings.

● Faculty can publish 

the marks to 

students



Course Results - Relative Grading

● If we have given the 

access of Complete 

Relative Grading 

access then faculty can 

click on the same

● After clicking faculty can 

edit the schema

● Faculty can edit the 

maximum marks, 

schema details & 

grades



Course Results - Relative Grading

● After clicking on schema, 

evaluator can update the 

schema details

● Evaluator will be able to 

update the grades and the 

grade points

● After making changes 

evaluator can simply click 

on Refresh Grades



Course Results - Relative Grading

● After updating the schema, 

under manage grades, an 

evaluator can edit grades, auto 

generate grades and download 

the grade report

● Choose the grade type, grade 

and mention the reason (non-

mandatory field) if required.



Course Results - Relative Grading

REPORT VIEW



Course Results - Configure Grade Generation Status On Grade Report



Course Results - Configure Grade Generation Status On Grade Report



Course Results - Configure Grade Generation Status On Grade Report



TERM
RESULTS



Marks Entering - Term Results

Now you can 
generate SGPA 
and CGPA and 
upload them at 
your fingertips from 
the term results 
tab.



Marks Entering - Term Results

● Evaluator can now 
generate the 
SGPA/CGPA Simply by 
going on the generate tab 
dropdown.

● After SGPA/CGPA 
generation grade sheets 
can be generated

● For grade sheet 
configuration we need 
to click on grade sheets 
under generate 



Marks Entering - Term Results

• Admin can view the SGPA & CGPA by clicking on view

• Admin can click on generated to see the grade sheets concerning the students.



Marks Entering - Term Results

From the actions button 
dropdown, you can update the 
course list, upload SGPA and 
CGPA.



Marks Entering - Term Results (Download Gradesheets and Consolidated Report)



Marks Entering - Term Results (Download Gradesheets and Consolidated Report)

Gradesheet 
Report



Marks Entering - Term Results (Download Gradesheets and Consolidated Report)

Consolidated Report



PUBLISH
RESULTS



Marks Entering - Publish Results

After Grade sheet 
generation marks 
can be published
to the students



Marks Entering - Publish Results

• Show Internal/External Marks - the 
marks for the internal & external 
assessments will be visible at student side

• Show Assessment Marks- Class work 
assessment marks will be visible at student 
side

• Show total marks- student can see the 
total marks of that particular course in 
profile

• Show SGPA- the generated SGPA will 
be visible at student side if we turn it on

• Show E-Grade sheet- students can 
download the e-grade sheets if we will turn 
it on

• Do not publish result for student who 
have not paid fees- students with dues 
won’t be able to see the result.



Publish Results - Student View



BENEFITS OF USING THE SMART EXAMINATIONMANAGEMENT SYSTEM!

Automatically Calculate
& Publish Results
Within No Time

Generate Error-Free &
Accurate Results

Bias Free Checking Of
Marks

Access Results With
Great Convenience

Get Organized data As
Per Your Institution’s 
Need

Auto Generate Grades
Without Any Hassle
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